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NAVSUPPACT NAPLES NOTICE 5050 

From: Commanding Officer, U.S. Naval Support Activity, Naples, Italy 

Subj: 2025  U.S. NAVAL SUPPORT ACTIVITY, NAPLES, ITALY DETACHMENT    

Encl: (1) Schedule of Event 
(2) Layout of Event
(3) Marketing Flier of Event

1. Purpose.  To promulgate information regarding the 2025 Gaeta Fall Fest at U.S. Naval
Support Activity (NAVSUPPACT), Naples, Detachment Gaeta, Italy on Saturday, October 25,
2025.  Enclosure (1) is the schedule of the event.  Enclosure (2) is the layout of the event.
Enclosure (3) is the marketing flier.

2. Uniform.  Civilian attire.

3. Location.  Gaeta Olde Mill Inn Park, 1500-1800.  Alternate location, N/A.

4. Foul Weather.  Driving rain, lightning, or dangerous high winds may result in cancellation of
event.

5. Media Support.   Morale, Welfare and Recreation (MWR) social media via MWR marketing
office.  MWR staff will contribute in taking photographys throughout the event.  The MWR Site
manager will collect the photographs and submit them to the MWR Marketing Office.

6. Tasks

a. NSA Naples N34 Security

(1) Check  I.D. cards of eligible patrons and authorized guests at the control entry point,
front gate of Olde Mill Inn Park.  

b. NSA Naples N92 MWR

(1) MWR Site Manager will meet with Chief Volne to submit SEAT Plan.

(2) MWR sets up event with decoration and props for the outdoor activities.
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(3) MWR coordinates activities for children and adults such as pumpkin patch, photo
booth, crafts, hay ride, trunk-or-treat and haunted house. 

7. Points of Contact

a. Ms. Clelia Vinario, MWR Gaeta Site Manager at COMM: 081-568-8307 or e-mail:
clelia.vinario.naf@us.navy.mil.

b. LCDR Karen Buchanan, Gaeta Officer in Charge, at COMM: 0081-568-8301 or email:
karen.j.buchanan2.mil@us.navy.mil. 

c. MAC Stanely Volne, Gaeta Security, at COMM:  081-568-8364 or email:
Stanley.m.volne.mil@us.navy.mil. 

d. MAC Erick Stokes, Gaeta Security, at COMM:  081-568-8364 or email
erick.r.stokes.mil@us.navy.mil. 

8. Records Management

a. Records created as a result of this notice, regardless of format or media, must be
maintained and dispositioned per the records disposition schedules located on the Department of  
the Navy Assistant for Administration, Directives and Records Management Division portal page 
at:  https://portal.secnav.navy.mil/orgs/DUSNM/DONAA/DRM/Records-and-Information-
Management/Approved%20Record%20Schedules/Forms/AllItems.aspx. 

b. For questions concerning the management of records related to this instruction or the
records disposition schedules, please contact the local records manager or the OPNAV Records 
Management Program (DNS-16). 

 
J. L.  RANDAZZO

Releasability and distribution: 
NAVSUPPACTNAPLESINST 5216.4DD 
Lists: I through II   
Electronic via NAVSUPPACT Naples website: 
https://cnreurafcent.cnin.navy.mil/Installations/NSA_Naples/About/Installation-
Guide/Department-Directory/N1-Administration-Department/Notices/ 
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Enclosure (1) 

Schedule of Event 

Gaeta Fall Fest, 25 Oct 2025 
Location: Olde Mill Inn Park 
Time: 1500-1800 

MWR Site Manager and MWR Staff  on duty will perform the below tasks in preparation of the 
event. 

Pre-register at the MWR Gaeta Customer Service Desk by Wed. October 22 
4 guests per ID card.  Fee $5 per guest 

Activities will include:  

Photo booth 

Game stations 

Arts & crafts 

Props  

Hay ride  

“Haunted House” 

Trunk-or-Treat 

1500 Arts & crafts activities, photo booth 

1600 Haunted House opens (children friendly first shift), (adults second shift) 
Discuss set up with volunteers 

1730 Trunk-or-Treat at the parking lot begins 
Prize will be awarded to the best trunk. 
All trunks will provide their own candy 

1800   Event ends 

1830-2000  Clean-up of area by MWR Staff. 
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Enclosure (2) 

Layout of Event  

6 Oct 25
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Enclosure (3) 

Marketing Flier of Event 

6 Oct 25




