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NAVSUPPACT NAPLES INSTRUCTION 1610.4 

From: Commanding Officer, U.S. Naval Support Activity, Naples, Italy 

Subj: DELEGATION OF REPORTING SENIOR AUTHORITY FOR FITNESS AND 

1. Purpose.  To delegate reporting senior authority for fitness and evaluation reports of naval personnel
assigned to Naval Support Activity (NAVSUPPACT) Naples, Italy per reference (a).

2. Cancellation.  NAVSUPPACTNAPLESINST 1610.3C.

3. Scope and Applicability.  The provisions of this policy apply to all NAVSUPPACT Naples, Italy
military personnel.

4 Action 

a. The Commanding Officer (CO) will sign performance reports for personnel in paygrades E6 and
senior. 

(1) The CO will be the reporting senior for the following types of evaluations:

(a) Any report that has a trait mark of 1.0, promotion recommendation of "Significant
Problems", or contains any adverse comments. 

(b) Reports on enlisted personnel marked Progressing (i.e., do not recommend for
advancement) that are submitted after all other prerequisites to compete for advancement have been met. 

(c) Special reports on enlisted personnel submitted for meritorious performance or that
contain a recommendation for an officer commissioning program. 

(d) Any report that withdraws an enlisted member’s advancement recommendation after
notification of selection has been made. 

(e) Reporting seniors, raters, and senior raters are prohibited from evaluating personnel who
have filed an accusation of sexual misconduct against the reporting senior, rater, or senior rater during the 
pendency of the investigation or if the reporting senior, rater, or senior rater has been relieved or 
suspended from their position. 

(f) Reports or supplements which have been directed as redress under Article 1150, U.S.
Navy Regulations, 1990, or Article 138, UCMJ. 

EVALUATION REPORTS
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b. Delegation of Authority

(1) The Executive Officer (XO) will sign performance reports as delegated reporting senior for all
E5 personnel. 

(2) The Department Heads (GS-11) will sign performance reports as delegated reporting seniors
for E4 and junior personnel assigned to their respective departments. 

c. Senior Raters and Raters.  Evaluation reports on E6 and junior require the signatures of a rater and
senior rater.  This ensures that the Navy's senior enlisted supervisors and officers are properly included in 
the enlisted evaluation process.  The senior rater may be omitted where the reporting senior is the rater's 
immediate supervisor. 

5. Records Management

a. Records created as a result of this instruction, regardless of format or media, must be maintained
and dispositioned per the records disposition schedules located on the Department of the Navy Assistant 
for Administration, Directives and Records Management Division portal page at:  
https://portal.secnav.navy.mil/orgs/DUSNM/DONAA/DRM/Records-and-Information-
Management/Approved%20Record%20Schedules/Forms/AllItems.aspx. 

b. For questions concerning the management of records related to this instruction or the records
disposition schedules, please contact the local records manager or the OPNAV Records Management 
Program (DNS-16). 

6. Review and Effective Date.  Per OPNAVINST 5215.17A, NAVSUPPACT Naples will review this
instruction annually on the anniversary of its effective date to ensure applicability, currency, and
consistency with Federal, Department of Defense, Secretary of the Navy, and Navy policy and statutory
authority using OPNAV 5215/40 Review of Instruction.  This instruction will be in effect for 10 years
unless revised or cancelled in the interim and will be reissued by the 10-year anniversary date if it still
required, unless it meets one of the exceptions in OPNAVINST 5215.17A, paragraph 9.  Otherwise, if the
instruction is no longer required, it will be processed for cancellation as soon as the need for cancellation
is known following the guidance in OPNAV Manual 5215.1 of May 2016.

                                          J. L. RANDAZZO

 Releasability and Distribution: 
This instruction is cleared for public release and is available via the NSA Naples website: 
https://cnreurafcent.cnic.navy.mil/Installations/NSA-Naples/About/Installation-Guide/Department-
Directory/N1-Administration-Department/Instructions/ 
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