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NAVSUPPACT NAPLES INSTRUCTION 1430.3A 

From: Commanding Officer, U.S. Naval Support Activity, Naples, Italy 

Subj: MERITORIOUS ADVANCEMENT PROGRAM 

Ref: (a) BUPERSINST 1430.16G CH-1, Advancement Manual for Enlisted Personnel of the 
U.S. Navy and U.S. Navy Reserve 

(b) OPNAVINST 6110.1K, Physical Readiness Program
(c) NAVPERS 15560D, Navy Military Personnel Manual

Encl: (1) Sample Nomination Package 
(2) Nomination Board Grade Sheet

Canc: NAVSUPPACTNAPLESINST 1430.3 

1. Purpose.  To promulgate policy, eligibility requirements, selection and administrative
procedures for U.S. Naval Support Activity (NAVSUPPACT) Naples, Italy for the Meritorious
Advancement Program (MAP).

2. Scope.  MAP is intended to empower the Commanding Officer (CO) to identify and advance
the most talented, experienced, and proficient Sailors within the command based on first-hand
demonstrated performance and ability.

3. Background.

a. MAP authorizes COs to advance eligible personnel in paygrades E4 and E5 to the next
higher paygrade. The program gives greater authority to commands to better shape their 
workforce and the Navy by developing and rewarding our most talented Sailors. 

b. Quotas are allocated to commands based on billets authorized in paygrades E3 through
E5.  Quotas are assigned to some commands as well as to the Designated Echelon II/Budget 
Submitting Office commands for distribution to any eligible sailor within their domain.  

c. MAP was expanded in April of 2016 as an incentive for shore command personnel to be
recognized for superior performance while working in a rigorous operating environment. 
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d. Beginning in 2025, Navy will offer quotas for COs to conduct MAP advancement to E4
for top performing E3 Sailors who have accrued at least 12 months' time-in-service.  Quotas will 
be provided on an annual basis.  There will no longer be MAP advancement to E2 or E3. 

4. Waivers.  No waivers will be granted nor will they be requested to the policies or criteria of
this instruction.

5. Eligibility.  The following criteria will be used when determining eligibility for MAP
advancement:

a. Permanently assigned active duty or full time support personnel.

b. The Sailor must meet all advancement requirements for the next higher paygrade as listed
in reference (a) with the exception of advancement exam participation.  

c. Meet physical readiness requirements for advancement per reference (b).

d. Must have completed paygrade level Enlisted Leader Development Course.

e. Must have completed Professional Military Knowledge-Eligibility Exam for prospective
paygrade. 

6. Administrative Procedures.

a. Each department may submit a number of packages equal to the number of available
quotas per paygrade. 

b. Packages will be completed by E7 or above personnel in the Sailor’s department and will
not be delegated to junior personnel. 

c. Nominations for MAP will be made using enclosure (1) and submitted to the Command
Career Counselor (CCC) in ETMS2 with the subject of the tasker “MAP NOMINATION ICO 
RATE NAME”.   

d. The CCC will compile all packages, verify eligibility, and generate board grade sheets for
the MAP Selection Board. 

e. The MAP Selection Board will be convened and chaired by the Command Master Chief
(CMC).  Departmental Leading Chief Petty Officers will participate as members of the board in 
order to consider all nominations and grade all nomination packages utilizing enclosure (2).   

f. The MAP Selection Board will be a package review only with no participation or
notification to the nominated Sailors. 
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g.  The CCC and CMC will compile the results of the MAP Selection Board and forward the 
recommendations of the Selection Board in writing to the CO via XO for final selection.  The 
recommendations should be in standard Navy Memo format and routed with Selection board 
packages and rankings. 

h.  The MAP Reviewer and MAP Reporting Senior will affect the advancements in NSIPS. 
 

7. Records Management 
 
 a. Records created as a result of this instruction, regardless of format or media, must be 
maintained and dispositioned per the records disposition schedules located on the Department of 
the Navy Assistant for Administration, Directives and Records Management Division portal page 
at:  https://portal.secnav.navy.mil/orgs/DUSNM/DONAA/DRM/Records-and-Information-
Management/Approved%20Record%20Schedules/Forms/AllItems.aspx. 
 
 b. For questions concerning the management of records related to this instruction or the 
records disposition schedules, please contact the local records manager or the OPNAV Records 
Management Program (DNS-16). 
 
8.  Review and Effective Date.  Per OPNAVINST 5215.17A, NAVSUPPACT Naples will 
review this instruction annually on the anniversary of its effective date to ensure applicability, 
currency, and consistency with Federal, Department of Defense, Secretary of the Navy, and 
Navy policy and statutory authority using OPNAV 5215/40 Review of Instruction.  This 
instruction will be in effect for 10 years unless revised or cancelled in the interim and will be 
reissued by the 10-year anniversary date if it still required, unless it meets one of the exceptions 
in OPNAVINST 5215.17A, paragraph 9.  Otherwise, if the instruction is no longer required, it 
will be processed for cancellation as soon as the need for cancellation is known following the 
guidance in OPNAV Manual 5215.1 of May 2016. 

 
 
 

 J. L. RANDAZZO 
 
Releasability and distribution: 
NAVSUPPACTNAPLESINST 5216.4DD 
Lists:  I through IV 
Electronic via NAVSUPPACT Naples website: 
https://cnreurafcent.navy.afpims.mil/Installations/NSA-Naples/About/Installation-
Guide/Department-Directory/N1-Administration-Department/Instructions/ 

https://cnreurafcent.navy.afpims.mil/Installations/NSA-Naples/About/Installation-Guide/Department-Directory/N1-Administration-Department/Instructions/
https://cnreurafcent.navy.afpims.mil/Installations/NSA-Naples/About/Installation-Guide/Department-Directory/N1-Administration-Department/Instructions/
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  Enclosure (1) 

SAMPLE NOMINATION PACKAGE 
 

DD MMM YY 
 

MEMORANDUM 
 

From: Department Head, USN  
To:  Commanding Officer, U.S. Naval Support Activity, Naples, Italy 
Via: Chair, Meritorious Advancement Selection Board 
 
Subj: 2024 SEASON ONE MERITORIOUS ADVANCEMENT PROGRAM NOMINATION 

FOR NAVY COUNSELOR PETTY OFFICER SECOND CLASS JOHN P JONES, 
UNITED STATES NAVY 

 
Encl: (1) Member Data Summary 
  (2) Performance Evaluations (Last three years) 
  (3) Exam Profiles Sheets (last three cycles) 
  (4) NAVPERS 1070/881 Training, Education, and Qualification History 
  (5) NAVPERS 1070/880 Awards History 
  (6) PRIMS PFA Listing (all cycles) 
  (7) Professional Military Knowledge-Eligibility Exam Certificate 
  (8) Enlisted Leader Development Course Certificate 
  (9) Additional Justifying Correspondence 
 
1. Enclosures (1) through (9) are submitted for Meritorious Advancement Program (MAP) 
consideration for Navy Counselor Second Class (NC2).  As shown below: 
 

a.  Name:  
 
b. ADSD: DD MMM YY 
 
c. PRD: DD MMM YY  
 
d. Date Reported: DD MMM YY 
 
e. TIR Date: DD MMM YY  
 
f. DOR: DD MMM YY  
 
g. MAP Quota Paygrade: E6      
 
h. MAP Rate: NC1 
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2. Justification for Nomination.  (Limited to two typewritten pages)

a. Sustained Superior Performance.

(1) Primary Job Responsibilities.

(2) Command Involvement.

b. Job Scope and Impact of Leadership.

(1) Sailorization and Mentorship (Retention/Advancement).

(2) Collateral Duties.

c. Institutional and Technical Expertise.

(1) Subject Matter Expert.

(2) Special Qualifications.

d. Educational and Professional Development.

(1) College Degree(s):

(2) Military Courses:

(3) Warfare Devices:

(4) Professional Certificates:

e. Awards and Recognition.

Date  Award  Awarding Authority 
dd mmm yy – dd mmm yy Navy Achievement Medal NAVSUPPACT Naples 
dd mmm yy – dd mmm yy Sailor of the Year 2023  NAVSUPPACT Naples 

f. Most Recent PFA Results:

3. Department Head Recommendation. (Limit to one typewritten page)

D. H. NAME
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Enclosure (2)

Rate Warfare Command UIC ADSD PRD SEAOS Report TIR

Begin Date End Date Primary Duty Station Months Report Type PRT Prom Rec ITA RSCA PMA

PMK-EE

Average

Total/200Board Member

Board Member Signature

Notes:

Awards and Recognition (20 Points)
Military Awards (COM-3pts, NAM-2 pts, MOVSM-2pts, FLOCs-1pt) (Max 10 Points)
Sailor Recognition (SOY-8 pts, SOQ-2 pts) (Max 10 Points)

Board Member Certification

Education and Professional Development (30 Points)
Civilian Education (AA-5 pts | BA-10 pts | MA-15 pts)
Warfare Designation (1pt each) (Max 3 Points)
Professional Military Education (IPME-2 pts, BPME-2 pts, PPME-2 pts, EJPME-4 pts) (Max 10 Points)
Other Certifications (Max 2 Points)

Collateral Duties (successful inspections, improved programs) (Max 15 Points)
Institutional and Technical Expertise (50 Points)

Exam Standard Score (Most recent cycle score/2) (Max 40 Points)
Special Qualifications (Above paygrade/out of rating) (Max 10 Points)

Sustained Superior Performance (50 Points)

Job Scope and Impact of Leadership (50 Points)
Sailors in direct leadership (qualifications, advancements, retention, SOQ/SOY) (Max 35 Points)

Nomination Board Grade Sheet

Performance Evaluations (Last 3 years of Evaluations)

Eligibility Check
PRT ELDC

Name

Evaluation PMA (Average PMA x 10) 

2 Jul 2024
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