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DEPARTMENT OF THE NAVY 
U. S. NAVAL SUPPORT ACTIVITY NAPLES ITALY 

PSC817BOX 1 
FPO AE 09622-0001 

NA VSUPPACTNAPLESINST 5100. lOB CH-2 
N35 
19 AUG 2021 

NA VSUPPACT NAPLES INSTRUCTION 5100.1 OB CHANGE TRANSMITTAL 2 

From: Commanding Officer, U.S. Naval Support Activity, Naples, Italy 

Subj: TOBACCO POLICY 

Encl: (1) Revised Enclosure (1) 

1. Purpose. To promulgate change transmittal 2 to subject instruction, reporting changes to U.S. 
Naval Support Activity, Naples, Italy, Capodichino smoking area locations. 

2. Action. Replace enclosure (1) of the basic instruction with enclosure (1) of this change 
transmittal. 

3. Records Management 

a. Records created as a result of this instruction, regardless of format or media, must be 
maintained and dispositioned per the records disposition schedules located on the Department of the 
Navy Assistant for Administration, Directives and Records Management Division portal page at: 
https://portal.secnav.navy.mil/orgs/DUSNM/DONAA/DRM/Records-and-Information­
Management/ Approved%20Record%20Schedules/Forms/ Allltems.aspx. 

b. For questions concerning the management ofrecords related to this instruction or the records 
disposition schedules, please contact the local records manager or the OPNA V Records Management 
Program (DNS-16). 

4. Review and Effective Date. Per OPNAVINST 5215.17A, NAVSUPPACT Naples will review 
this instruction annually on the anniversary of its effective date to ensure applicability, currency, and 
consistency with Federal, Department of Defense, Secretary of the Navy, and Navy policy and 
statutory authority using OPNAV 5215/40 Review of Instruction. This instruction will be in effect 
'date if it still required, unless it meets one of the exceptions in OPNA VINST 5215 .17 A, paragraph 
9. Otherwise, if the instruction is no longer required, it will be processed for cancellation as soon as 
the need for cancellation is known following the guidance in OPNAV Manual 5215.l of May 2016. 

Releasability and distribution: 
NA VSUPPACTNAPLESINST 5216.4DD 
Lists: I through N 
Electronic via NA VSUPPACT Naples website: 

,Jw~ r u IBWART 

https:/ /www.cnic.navy.mil/regions/cnreurafcent/installations/nsa _ naples/about/departments/administr 
ation n 1/administrative services/instructions.html - -
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DEPARTMENT OF THE NAVY 
U.S. NAVAL SUPPORT ACTIVITY NAPLES ITALY 

PSC 817 BOX 1 
FPO AE 09822-0001 

NA VSUPPACTNAPLESINST 5100.1 OB CH-1 

N/2 MAY 2021 

NAVSUPPACTNAPLES INSTRUCTION 5100.I0B CHANGE TRANSMITTAL I 

From: Commanding Officer, U.S. Naval Support Activity, Naples, Italy 

Subj: TOBACCO POLICY 

Encl: {I) Revised Enclosure (1) 

I. Purpose. To promulgate change transmittal I to subject instruction, reporting changes to U.S. 
Naval Support Activity, Naples, Italy, and Naval Computer and Telecommunications Station, 
Naples, Italy, smoking area location. 

2. Action. Replace enclosure (I) of the basic instruction with of enclosure (I) of this change 
transmittal. 

3. Records Management 

a. Records created as a result of this instruction, regardless of format or media, must be 
maintained and dispositioned per the records disposition schedules located on the Department of the 
Navy Assistant for Administration, Directives and Records Management Division portal page at: 
https://portal.secnav.navy.mil/orgs/DUSNM/DONAA/DRM/Records-and-Information­
Management/ Approved%20Record%20Schedules/Fonns/ Allltems.aspx. 

b. For questions concerning the management of records related to this instruction or the records 
disposition schedules, please contact the local records manager or the OPNA V Records Management 
Program (DNS-16). 

4. Review and Effective Date. Per OPNA VINST 5215.17 A, NA VSUPPACT Naples will review 
this instruction annually on the anniversary of its effective date to ensure applicability, currency, and 
consistency with Federal, Department of Defense, Secretary of the Navy, and Navy policy and 
statutory authority using OPNA V 5215/40 Review of Instruction. This instruction will be in effect 
' date if it still required, unless it meets one of the exceptions in OPNA VINST 5215.17A, paragraph 
9. Otherwise, if the instruction is no longer required, it will be processed for cancellation as soon as 
the need for cancellation is known following the guidance in OPNAV Manual 5215.1 of May 2016. 

Releasability and distribution: 
NAVSUPPACTNAPLESINST 5216.4DD 
Lists: I through IV 

~j_Q f 
VW. STEWART 

Electronic via NA VSUPPACT Naples website: 
https://www.cnic.navy.mil/regions/cnreurafcent/installations/nsa_naples/about/departments/administr 
at ion_ n 1 /administrative_ services/instructions.html 
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DEPARTMENT OF THE NAVY 
U.S. NAVAL SUPPORT ACTIVITY, NAPLES, ITALY 

PSC 817 BOX 1 
FPO AE 09622-0001 

NAVSUPPACTNAPLESINST 5 100. l0B 
N35 

T 6 SEP 2019 
NA VS UPP ACT N APLES INSTRUCTION 5 100.1 OB 

From: Commanding Officer, U.S. Naval Support Activity, Naples, Italy 

Subj: TOBACCO POLICY 

Ref: (a) SECNA VJNST 5 100.13E 
(b) NAVSUPPACTNAPLESINST 11101.12A 

Encl: (1) NAVSUPPACT Naples Designated Tobacco Use Areas Capodichino 
(2) NAVSUPPACT Naples Designated Tobacco Use Areas Support Site, Gric ignano 

l . Purpose. To issue guidance and assign responsibilities to ma intain compliance with 
references (a) and (b), for U.S. N aval Support Activity, (NAVSUPPACT), Naples Italy. 

2. Cancellation. NAVSUPPACTNAPLESJNST 5 100.1 0A 

3. Scope and Applicability. This policy is applicable to military, civilian, contract personnel, 
host nation, dependents and visitors while onboard NAVSUPPACT Naples to inc lude all 
vehicles, buildings, and facilities. The policy does not cancel o r supersede other instructions f 
where tobacco use is controlled by fire, explosives o r other safety considerations. 

4. Policy 

a. It is N AVSUPPACT Naples policy to provide protection from involuntary exposure to 
tobacco product residue in NAVSUPPACT Naples fac il ities. Per reference (a), NAVSUPPACT 
Naples will strive to create a healthy work environment that supports abstinence and discourages 
use of tobacco products per reference (a) which includes but is not limited to both smoking and 
smoke less tobacco. We will a lso assist those individuals who desire help to quit tobacco use. 

b. Tobacco use is pem1itted in designated areas only per reference (a) and (b). Designated 
tobacco use areas aboard Capodichino are indicated in enclosure ( I ) and designated tobacco use 
areas in Gricignano are outlined in enclosure (2). Any additions or modifications to enclosures 
(1 ) or (2) require coordination with the NA VSUPPACT Naples Commanding Officer (CO). 

c. Tobacco use is specifically PROHIBITED in the fo llowing areas per re fere nce (a) and (b): 

(1 ) All Navy owned, leased or occupied buildings; 

(2) Alleys/passages between buildings; 

(3) Stairways, ramps, loading docks leading to building entries and exits; 



NAVSUPPACTNAPLESTNST 5100. 108 

1 6 SEP 2019 
(4) Within 50 feet of building main entries and exits; 

(5) In front or near air intake ducts; 

(6) Tn common areas within Family Housing buildings; 

(7) All government owned, leased or rented vehic les. 

d. Personnel are required to dispose of tobacco use products in the conta iners/ashtrays 
available in the designated tobacco use areas. Pe rsonnel wi II no t dispose of matches, 
cigarette/butts, cigars and tobacco associated products on the ground. Disposal of disca rded 
tobacco use materials around and near designated tobacco use areas but not in proper waste 
receptacles, or in other facilities such as parking garages, is considered li ttering and is a violation 
of this policy. 

5. Responsibilities 

a. NAVSUPPACT Naples CO will ensure tobacco use is consistent with references (a) and 
(b). 

b. U.S. Naval Hospital, Naples, Ita ly, and Branch Health Clinic, Capodichino, will offer 
Tobacco Cessation programs on a walk-in basis. 

c. All levels ofNAVSUPPACT Naples supervision will instruct all personnel, contractors 
and visitors in their area on the requirements of this policy. 

d. All NAVSUPPACT Naples personnel will comply with the requirements of this policy, 
including use of containers/ashtrays fo r discarded tobacco use materia ls and provide other 
personnel, contractors and visitors with directions to designated tobacco use areas as 
necessary. 

e. Department Heads and tenant commands will coordinate resolution of all problematic 
tobacco use-related issues pertaining to c ivilians, U.S. and host nation, with the Human 
Resources Office, Labor and Employee Relations Division. 

6. Action 

a. The last Friday of the month will be designated as "Smoke Out" day from 0800-0900 
across the installation. Tenant commands will assist in providing personne l to clean designated 
tobacco use areas. If the last Friday falls on a Day of No Scheduled Activity (DONSA), it will 
be completed on the last working day prior to the DONSA. 

7. Records Management. Records created as a result of this instruction, regardless of media and 
format, must be managed per SECNA V M-52 10. 1. 

2 



NAVSUPPACTNAPLESINST 5100.108 

1 6 SEP 2019 

8. Review and Effective Date. Per OPNAVINST 5215.17 A, NA VSUPPACT Naples will 
review this instruction annually on the anniversary of its effective date to ensure applicability, 
currency, and consistency with Federal, Department of Defense, Secretary of the Navy, and 
Navy policy and statutory authority using OPNA V 5215/40 Review of Instruction. This 
instruction will automatically expire 10 years after effective date unless re issued or canceled 
prior to the 10-year anniversary date, or an extension has been granted. 

Releasability and distribution: 
NAVSUPPACTNAPLESINST 5216.4CC 
Lists: I through JV 
Electronic via NAVSUPPACT Naples website: 

1vV'vv~.h -
T. A. ABRAHA~ hoN 

https:/ /www. en ic. navy.mi I/regions/ cnreurafswa/instal la ti ons/nsa _ naples/about/ departments/adm i 
nistration n I /administrative services/instructions.html - -

3 
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NAVSUPPACT NAPLES 
DESIGNATED TOBACCO USE AREAS 

SUPPORT SITE 
GRICIGNANO 

2060 FRONT GA TE 

2060B PASS & ID at FRONT GATE 

2071 FIRE DEPARTMENT 
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2072B CHAPEL 

2073 HOUSING OFFICE 

2074 HOUSING MAINTENANCE 
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2081 VEHICLE PROCESSING CENTER 
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