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NAVSUPPACT NAPLES INSTRUCTION 3750.1J CHANGE TRANSMITTAL 1 
 
From: Commanding Officer, U.S. Naval Support Activity, Naples, Italy 
 
Subj: COMMAND AVIATION SAFETY MANAGEMENT SYSTEM 
 
1. Purpose.  To promulgate change transmittal 1 reporting changes to pages 2 and 3 of the basic 
instruction.  
 
2. Action. 
 
 a. Page 2, paragraph 4b(3):  Change “Quality Assurance Officer (QAO). The QAO should 
be the Transient Line (T-Line) Division Officer, and is responsible for the Foreign Object 
Damage (FOD) Prevention Program and the safe operations of the T-Line Division.” into 
“Technical Point of Contact (TPOC).  The TPOC should be the Transient Line (T-Line) Division 
Officer, and is responsible for the Foreign Object Damage (FOD) Prevention Program and the 
safe operations of the T-Line Division”.   
 
 b. Page 3, paragraph 5b(1):  Change “Aviation Safety Awareness Program (ASAP). Per 
reference (t), it is the responsibility of the aircraft commander to ensure one report per flight is 
completed. For missions with multiple legs, at least one report shall be completed at the end of 
the mission.” Into “Aviation Safety Awareness Program (ASAP).  Per reference (f), it is the 
responsibility of the aircraft commander to ensure a report is completed for any flight in which 
an event concerning safety has occurred”. 
 
3. Records Management 
 
 a. Records created as a result of this instruction, regardless of format or media, must be 
maintained and dispositioned per the records disposition schedules located on the Department of 
the Navy Assistant for Administration, Directives and Records Management Division portal page 
at:  https://portal.secnav.navy.mil/orgs/DUSNM/DONAA/DRM/Records-and-Information-
Management/Approved%20Record%20Schedules/Forms/AllItems.aspx. 
 
 b. For questions concerning the management of records related to this instruction or the 
records disposition schedules, please contact the local records manager or the OPNAV Records 
Management Program (DNS-16). 
 
4. Review and Effective Date.  Per OPNAVINST 5215.17A, NAVSUPPACT Naples will 
review this instruction annually on the anniversary of its effective date to ensure applicability, 
currency, and consistency with Federal, Department of Defense, Secretary of the Navy, and 
Navy policy and statutory authority using OPNAV 5215/40 Review of Instruction.  This 
instruction will be in effect for 10 years unless revised or cancelled in the interim and will be 
reissued by the 10-year anniversary date if it still required, unless it meets one of the exceptions 
in OPNAVINST 5215.17A, paragraph 9.  Otherwise, if the instruction is no longer required, it 
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will be processed for cancellation as soon as the need for cancellation is known following the 
guidance in OPNAV Manual 5215.1 of May 2016. 
 
 
 
 J. W. STEWART 
 
Releasability and distribution: 
NAVSUPPACTNAPLESINST 5216.4DD 
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